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Exercise 1: Questions and Answers (Q&A) 
The Plan! 

1. Open the file Ppt-Int-Q&A.pptx 

2. The Plan 

a. Links 

i. Each answer slide should have a button that links to the Game slide 

ii. Each question card should link to the answer slide 

b. Triggers 

i. Each score card should disappear on click of the score card 

ii. Each question card should appear on click of the score card 

iii. Each question card should disappear on click of the question card 

 

Hyperlink to the Answer Slides 

1. Go to Slide 2 

2. Insert a picture or create a drawing object 

a. From the Home or Insert tab choose Shapes 

b. Click on a shape and add it to the slide 

c. Resize and Format  

3. Right-click on the shape and select Link 

a. Or Hyperlink 

4. From the left, choose Place in this Document 

5. Select Slide 1 and Click OK 

6. Click outside the shape to deselect 

7. Ctrl-Click on the shape to test the hyperlink 
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All Slides Go Home 

1. Return to Slide 2 

2. Copy the new "button" 

3. Go to each slide and paste the button 

 

Hyperlink the Question Cards 

1. If needed, return to Slide 1 

2. Click on each question card 

3. Right-click and choose Link 

a. or go to the Insert tab and click Link 

b. or Hyperlink 

4. Select the appropriate slide 

5. Click Ok 

 

Name the "cards" 
1. If needed, return to Slide 1 

2. Open the Selection Pane 

a. From the Drawing Tools Format tab 

b. Or under the Arrange menu on the Home tab 

3. Click on each "card" on the slide  

a. Note the name in the Selection Pane 

4. Rename them – In the Selection Pane, click once to select, and again to rename 

5. Reorder them – Drag the names or use the Up/Down arrows in the pane 
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Score Cards Exit Animation and Trigger 

The first score card is already setup. You can use the Animation Painter to copy its settings, but set up 
the Col 1 - 200 Score Card for practice. 

1. Click on the Col 1 - 200 Score Card 

2. From the Animations tab 

a. Choose Disappear from the animation gallery 

b. Set the Trigger to On Click of  Col 1 - 200 Score Card 

c. Use the Animation Painter to copy the actions to the Col 2 score cards 

i. With Col 1 - 200 Score Card selected, click on the animation painter 

ii. With the paintbrush mouse cursor, click on Col 2 - 100 Score Card 

iii. Repeat for the Col 2 - 200 Score Card 

3. Test by running the presentation. Each score card 
should disappear as you click on them 

 

Answer Cards Entrance Animations and Trigger 

Again, the first question card is already setup, but it's good 
practice to build this. 

1. Click on the Col 1 - 200 Question card 

2. From the Animations tab 

a.  Choose an Entrance Animation 

i. I used Grow and Turn 

b. Set the Trigger to On Click of   
Col 1 - 200 Score Card 

c. Change the Start option to After Previous  

d. Use the Animation Painter to copy the 
actions to the Col 2 Question cards 

3. Test by running the presentation.  

a. When you click on a Score Card, it should 
disappear, and the Question Card should 
Appear. 

4. If the presentation is not working properly, compare 
your Animation Pane to this one. 

a. Note the Mouse/Clock icons 

b. Note the Red/Green stars 
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Answer Card Exit Animation 

Be very careful to ADD ANIMATION instead of choosing from the 
gallery, or you will lose the previous Enter animation, triggers and 
all. (Don't be afraid of the UNDO! Button) 

1. Click on the Col 1-100 Question card 

2. Add an Exit Animation  

3. Set the Trigger to happen On Click of  Col 1-100 Question 

4. Repeat or use the animation painter for all of the Question cards 

5. Test by running the presentation 

a. Click on a Score card to make it disappear and show the Question card 

b. Click on the Question Card to follow the hyperlink to the Answer slide 

c. Use your "home" button on the Answer slide to return to the gameboard 

d. The Question Card should be gone. 

 
$300 Score Cards 

1. Select the bottom row ($200 value Question and Score cards) 

2. Copy and Paste (or ctrl-D to Duplicate) 

3. Change the names of the cards in the Selection Pane 

4. Use the Text in the Rectangles to change the Question cards 

5. Right-click on each new question card and Edit the link 

a. Connect the question card to the proper Answer slide 

 
Arrange the Cards to Overlap 

1. Select all the Score cards 

2. Drag them on top of the Question cards 

a. Remember you can use the little "eyes" in the selection pane to temporarily hide the 
score cards so you can edit the question card text 

 
Turn off the Mouse Click Transition 

To keep from accidentally advancing your slide while you're clicking during the presentation, you can 
turn off the "on mouse click" option. 

1. From the Transition tab in the Ribbon, uncheck the Advance Slide On Mouse Click 

2. Click on the Apply To All button 
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Exercise 2: Old MacDonald 

1. Open the file OldMacDonald.pptx 

2. Run the slide show 

Change the Icons 

1. Turn to the Sheep slide 

2. Select the ducks on the left side 

a. Drag around or hold the Shift key down while you click 
on each duck 

3. From the Graphics Tools Format tab choose Change Graphic  
From Icons 

4. Search for Sheep, click the icon, and click the Insert button 

a. Each duck will change to a sheep but maintain its size and direction 

   
 

5. Turn to the Horse slide 

6. Replace the sheep on the right side of the slide with the Horse icon 

Create Mystery Boxes 

1. Return to slide one and find the box just outside the slide 

2. Copy and Paste or Duplicate the box so that you have six boxes 

3. Open the Selection Pane 

a. Home tab -> Select -> Selection Pane 

b. It's in the same group as the Find/Replace tools 

4. Name them with the different animal names with a question mark (?) 

a. Chicken? Cow? Duck? Pigs? Sheep? Horses?  ? 
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Set up Animations 

1. Select all six boxes 

2. From the Animations tab, choose the Exit Animation – Disappear 

3. Click on each box individually and set the Trigger to match its name 

a. Keep an eye on the selection pane so you know which box is selected 

b. Make sure you use the name with the Question Mark (?) 

c. If you lose your place, look at the icon in upper left of the box. The lightning bolt means 
there is a trigger attached to that shape. 

 
4. Place the boxes over the appropriate animal 

5. Test the slide show, each question mark should disappear as you click on it 

a. If it doesn't disappear, go back to the slide and check the trigger, again make sure you 
used the animal? Not the animal! 
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Set up Links 

1. Click on each mystery box and create a Link (hyperlink) to the correct slides 

a. Right-click on the shape and choose Link (or hyperlink) or choose the option from the 
Insert tab in the Ribbon 

b. Choose Place in this Document 

c. Choose the proper slide and Click OK 

d. Watch the Selection pane to ensure you have the right match up! 

e. If the text in the box changes color, you hyperlinked the contents, not the shape itself. 
Undo and try again – right-click on the edge of the shape and insert the link. 

 
 

2. Repeat for all six boxes! 
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