
ZOOM 2:
BREAKOUT ROOMS AND 

SHARING MULTIPLE SCREENS
By Scott Young



BREAKOUT ROOMS

Before the Meeting Begins



ACCOUNT CONFIGURATION

1. Open a web browser

2. Log into your Zoom portal

3. Settings 

4. Click on In Meeting (Advanced)

5. Turn on Breakout Rooms



PRE-ASSIGNING PARTICIPANTS TO 
BREAKOUTS ROOMS USING A CSV FILE

1. Open a web browser

2. Sign in to the Zoom web portal

3. Click Meetings and schedule a 
meeting

4. In the Meeting Options section, 
select Breakout Room pre-assign 
and click Import from CSV

5. Click download to download a 
sample CSV file you can fill out



BREAKOUT ROOMS

During the meeting



STARTING BREAKOUT ROOMS



WHILE SCREEN SHARING



STARTING BREAKOUT ROOMS



STARTING BREAKOUT ROOMS



STARTING BREAKOUT ROOM OPTIONS



STARTING BREAKOUT ROOMS



STARTING BREAKOUT ROOM OPTIONS



QUESTIONS?



SCREEN SHARING



CHOOSE WHAT TO SHARE

 Share Screen

 Especially for 
Macs

 Hide desktop 
items

1. Rt Click on 
desktop>View

2. Hide Desktop 
Items



SHARING OPTIONS



FIRST SHARE



SECOND SHARE AND VIEW OPTIONS



CHOOSE WHAT TO SHARE

 Whiteboard



WHITEBOARD



IOS DEVICE



ADVANCED SHARE



WHITEBOARD



PORTION OF YOUR SCREEN



QUESTIONS?



THANK YOU

 ALL HANDOUTS AND CLASS FILES:
 https://training.health.ufl.edu/workshops/zoom/

 EVALUATION:
 https://ufl.qualtrics.com/jfe/form/SV_1Ojjkl6lRsKV3XT

 INSTRUCTOR:
 Scott Young, scott.young@ufl.edu

 TEACHING ASSISTANT:
 Jason DeLeon, jadeleon@ufl.edu

 TRAINING:
 http://training.health.ufl.edu

 training@health.ufl.edu


