
Zoom: Recording
ALL HANDOUTS & CLASS FILES:

https://training.health.ufl.edu/Zoom

PRESENTERS:

Pandora Rose Cowart, prcowart@ufl.edu 

EVALUATION:

https://ufl.qualtrics.com/jfe/form/SV_1Ojjkl6lRsKV3XT

Disclaimer: Zoom is an ever-changing program, the options we discuss 
are valid as of the date we recorded the session, March 19, 2021, using a 
Windows 10 environment.



Check for Updates

Open Zoom to its Home tab. 

Click on your picture in the 
upper right corner. You may 
only see a letter.

Choose Check for Updates.

Note: Some departments  
may have control of the 
updates on your work 
computers.



Check for Updates



Client Settings – Local Recordings
Open the settings from the Home tab, click on the gear under 
your picture. From the left pane choose Recording.



Client Settings



Online Recording Settings

https://ufl.Zoom.us

https://ufhshands.Zoom.us

https://ufhjax.Zoom.us

https://ufl.zoom.us/
https://ufhshands.zoom.us/
https://ufhjax.zoom.us/


Online Recording Settings



Online Recording Settings



Online Recording Settings

https://video.ufl.edu/conferencing/zoom/

https://video.ufl.edu/conferencing/zoom/recording/

https://blog.zoom.us/webinar-recording-improve-your-virtual-presentation-skills/

Helpful Links

https://video.ufl.edu/conferencing/zoom/
https://video.ufl.edu/conferencing/zoom/recording/
https://blog.zoom.us/webinar-recording-improve-your-virtual-presentation-skills/


Recording



Recording



Allow Others to Record



Local Recording Result



Local Recording List



30-min session ending at 11:30am
Recording available 11:45am
Transcript available at 12:19pm

Cloud Recording Emails

Recordings are usually 
ready in less than half an 
hour. The transcript may 
take hours to complete.



Cloud Recording List



Cloud Recording Share… and More



Cloud Recording Edit



Cloud Recording Edit Transcript



Cloud Recording Trim Video



Cloud Recording Trim Video



Cloud Recording Shared
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